
























SAMPLE COVER LETTER 
 
 
 

MEMORANDUM FOR President of the LTG Sidney T. Weinstein Award Selection 
Board, US Army Intelligence Center and Fort Huachuca (USAIC&FH), ATTN: ATZS-
HIS, 1889 Hatfield Street, Building 62723, Fort Huachuca, Arizona 85613-6000 
 
SUBJECT: Nomination Packet for the 2015 LTG Sidney T. Weinstein Award 
 
 
1. I strongly nominate CPT XXXXXXXXXX for the 2015 LTG Sidney T. Weinstein 
Award. 
 
2. In support of this nomination the following information is provided. 
 

a. Name: XXXXXXXXXXXXXXXX 
 
b. Grade: Captain, 03 (Not promotable) 
 
c. Unit of assignment: XXXXXXXXXXXXXXXX 
 
d. Current duty position: XXXXXXXXXXXXXXX 
 
e. Duty phone Number: DSN XXXXXXXXXXX 
 
f. Email address: XXXXXXXXXXXXX 
 

 
3. The point of contact for this nomination is XXXXXXXXXXXX at [email] or [telephone 
number]. 
 
 
 
 

//signed// XXXXXXXXXXXXX 


